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Building Permit Approval Procedure 
 

December 12, 2014 
 
 
INTRODUCTION 
 

Most home construction, home improvements and landscaping within the Town of Cochiti Lake 
require the approval of the town's Zoning Board. The Zoning Board also requires the approval of a 
project by the Cochiti Community Development Corporation (CCDC) Architectural Committee. 
 
This document describes the procedure by which a building permit approval is obtained so that this 
information is consolidated in a single place. 
 
This document's goal is to simplify this permit process for both home owners wishing to apply for a 
town building permit and also for the Town of Cochiti Lake Clerk. 
 

The town's governing documents relating to this procedure are the Protective Covenants and the 
Zoning Ordinance. See the REFERENCES section for a list of these documents and their location 
within this document. 
 
The key document for this building approval process is the Zoning Board Building Permit 
Approval form which the Town Clerk provides. 
 

If there are any questions about this procedure, please contact the Town Zoning Board. The Town 
Clerk can provide a contact for this Board. 
 
 
CONTACTS 
 
 CCDC Architectural Committee   Town of Cochiti Lake Clerk 
 c/o Executive Director    6515-A Hoochaneetsa 
 5200 Cochiti Highway    Cochiti Lake, New Mexico 87083 
 Cochiti Lake, New Mexico 87083  (505) 465-2421 
 (505) 465-2210     clerk@cochitilake.org 
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PROCEDURE 
 

• Review this document and the attached sections of the Protective Covenants and Zoning 
Ordinance to determine if you need to obtain approval for your home construction, home 
improvements or landscaping project. If you are unsure if you need approval, please contact the 
Town Clerk or the Town Zoning Board for assistance. 

 

• Contact the Cochiti Community Development Corporation (CCDC) Architectural Committee and 
provide it with a description of your building or landscaping task (e.g. a site plan). Ask the CCDC 
Architectural Committee if you need CCDC's approval for your project. 

 

• If the CCDC Architectural Committee decides you need its approval then CCDC will provide you 
with an approval letter. You will then need to obtain Town Zoning Board's approval which is 
handled by a Zoning Board Building Permit Approval form. 

 

• Contact the Town Clerk and ask for a Zoning Board Building Permit Approval form. 
 

 Provide the Town Clerk with a copy of your task description (e.g. site plan) and the CCDC 
Architectural Committee approval letter. 

 

• Fill out as best the top portion of the Building Permit Approval form labeled TOWN 
HALL/CONTRACTOR. In the Remarks describe your task (e.g., building new home, renovating 
home, landscaping, etc). If unsure of something in this section, just leave it blank. 

 

• If you are building a new home, then you will need to pay the Town Clerk a $100 fee. 
 

• If you are improving an existing home (e.g. adding a room), adding a storage shed, 
landscaping, fences, portals, or a garage, then you will need to pay the Town Clerk a $25 fee. 

 

• Town Clerk marks in the permit form's 2nd section that a Building Permit Review Fee was 
received and fills out the Check# portion if a check was used for the fee payment. Town Clerk 
should include the fee amount (e.g. $25). 

 

• Town Clerk provides the permit form, task description (e.g. site plan), and CCDC approval letter 
to the Town Zoning Board. 

 

• Town Zoning Board will meet within 30 days (or sooner if there is a pressing need) to review 
your building permit request. Board will inform you when it will meet in case you wish to attend 
the board meeting. The permit form will indicate board's decision. 

 

• Town Zoning Board will provide you and the Town Clerk with the completed Permit form. 
 

• Town Zoning Board will maintain a copy of the Permit and any other documentation you provide 
for its records. Town Clerk may also maintain whatever documentation the clerk wants to keep 
for the clerk's records. 

 



 

 
	  

 
__________________________________________________________________________________________ 
Town of Cochiti Lake • New Mexico • Board of Zoning Adjustment 
Building Permit Approval Procedure -- December 12, 2014                                            Page 3 of 15 

REFERENCES 
 
Declaration of Protective Covenants       See pages 4 - 9 
 
Town of Cochiti Lake Zoning Ordinance #2010-1     See pages 10 - 13 
 
Town of Cochiti Lake Zoning Board Building Permit Approval Form    See pages 14 - 15 
 
 
 
 
 
 
 
 
 
 
ZONING BOARD APPROVAL 
 
The Zoning Board at its December 12, 2014 meeting approved this procedure. 
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Declaration of Protective Covenants 
 

–––––––––––––––––––––––––––––––––––––––––––––––– 
 

Applicable sections:  3, 4 
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Town of Cochiti Lake 
Zoning Ordinance #2010-1 

 
As amended February 27, 2014 

 
––––––––––––––––––––––––––––––––––––––––––––––– 

 
Sections 7.1 to 7.4 
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ARTICLE VII. GENERAL ZONING STANDARDS 
 
Section 7.1 Construction Standards 
 
The purpose of this section is to promote the general welfare of the residents of the Town of Cochiti 
Lake and the general public by providing for the protection of their lives, property, and economic 
well-being against substandard or hazardous construction, alteration, installation, connection, 
demolition or repair work. Further, this section will prescribe the minimum qualifications of 
contractors doing work within the Town, as well as standards of construction, in order to ensure that 
all construction located within the Town equals or exceeds recognized standards of building 
construction. These construction standards include the following: 
 
1.  The Declaration of Protective Covenants, dated May, 1972, shall prevail in all sections of this 

Ordinance. These Covenants describe "Restrictions" which run with the lots and apply to all 
sublessees of record and their executors, administrators, heirs at law, successors and assigns. 

 
2.  All construction shall be according to the provisions of Title 14 of the currently adopted New 

Mexico Administrative Code, which includes the latest editions of the following codes: the 
Uniform Building Code as published by the International Conference of Building Officials; the 
New Mexico Building Code; the National Electrical Code as adopted by the State of New 
Mexico Electrical Board; and the New Mexico Plumbing and Natural Gas Codes. The 
regulations shall be modified to incorporate amendments and additions to these codes as they 
are made and recognized in New Mexico. 

 
3.  All construction permits shall be issued to appropriately licensed persons as provided in the 

Construction Industries Licensing Act, 1978 NMSA 60-13-1 et. seq. and Title 14 of the New 
Mexico Administrative Code. A Homeowner’s Permit or any other permit allowed by law, rule 
or regulation of the Construction Industries Division of the State of New Mexico may be issued 
as provided in Section 60-13-3.D of the New Mexico Construction Industries Licensing Act or 
the Construction Industries Division of Rules and Regulations. 

 
4.  All new home construction requires the written approval of the Architectural Committee of 

CCDC and the Cochiti Lake Board of Zoning Adjustment. 
 
Section 7.2 Building Permits 
 
The following Building Permit Regulations apply within the Town of Cochiti Lake: 
 
1.  Approval from the Architectural Committee of CCDC and the Cochiti Lake Board of Zoning 

Adjustment must be obtained prior to the start of any and all construction. 
Information/Procedure packets are available from the Town of Cochiti Lake Administrative 
Offices, 6515-A Hoochaneetsa Blvd, Cochiti Lake, NM 87083. 
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2.  A building permit must be issued by the State of New Mexico Construction Industries Division 

before construction on any building is allowed to begin. 
 
3.  Submittal documents for approval shall include, but not be limited to, two (2) copies of the 

site and plot plan indicating the positioning of the structure, clearance of all lot lines, location 
of existing sewer and underground electrical lines, all external elevations, all structural details 
stamped and signed by a licensed structural engineer, and a fee in the amount of $100.00 for 
review. 

 
4.  Submittal documents shall be delivered to the Town Clerk. The Town Clerk shall forward all 

documents to the Board of Zoning Adjustment for review. A written approval form, signed by 
at least three members of the Zoning Board, including the chairman, will be provided to the 
applicant, if approved. If not approved, a written explanation of the reason(s) for disapproval 
and the corrective measures needed, will be provided the applicant. 

 
5.  Zoning Board of Adjustment will respond to submittals within 30 days. 
 
6.  In the event any construction is started without a permit having been issued by the 

Architectural Committee, the Board of Zoning Adjustment, or the Construction industries 
Division of the State of New Mexico, no work will be allowed to continue until approvals and 
permits are obtained and an additional fee of $200.00 is remitted to the Town Clerk. 

 
7.  Failure to comply with sections 7.1 or 7.2 shall result in the refusal, by the Board of Zoning 

Adjustment of the Town of Cochiti Lake, to issue building permits to the non-complying 
contractor/owner until all deficiencies have been corrected and unpaid fees, taxes, or other 
monies owed the Town have been paid. 

 
Section 7.3 Alterations 
 
The following regulations apply to any alterations to property within the Town of Cochiti Lake: 
 
1.  Approval from the Architectural Committee of CCDC must be obtained prior to the start of any 

and all construction which will in any way result in greater height, a higher proportion of lot 
coverage, alteration of existing structural configuration, or increase the living space in any 
existing building. 

 
2.  Approval from the Cochiti Lake Board of Zoning Adjustment must be obtained prior to the 

start of any and all construction which will in any way result in greater height, a higher 
proportion of lot coverage, alteration of existing structural configuration, or increase the living 
space in any existing building. 
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3.  All external alterations, such as room additions, storage sheds, fences, portals, walls and 
garages, shall comply with all setbacks as required in Section 7.5 of this Ordinance, and shall 
require the approval of the Architectural Committee of CCDC and the Cochiti Lake Board of 
Zoning Adjustment. The Town of Cochiti Lake permit fee for room additions, storage sheds, 
landscaping, fences, portals, walls and garages is $25.00. 

 
Section 7.4 Repairs 
 
1.  Repairs to structures within the Town of Cochiti Lake will not be subject to approval by the 

Board of Zoning Adjustment or the Architectural Committee of CCDD as long as there is no 
change in color, size or placement of any existing structure. 

 
2.  Painting and stuccoing of any existing structures, fences, doors, trims or roofs will not be 

subject to review providing colors acceptable to the Architectural Committee of CCDC are 
used. Color changes are subject to review and approval. 
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Town of Cochiti Lake 
Zoning Board Building Permit Approval Form 
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